
 

                                                                                                               

University of Texas at El Paso 
Job Description 

 
Job Code:  6616 
Job Title:  Safety Manager 
Department:  Environmental Health and Safety 
Reports To:  In accordance with specific departmental policies 
FLSA Status:  Exempt 
Prepared By:  Human Resource Services 
Creation / Revision Date:  October 26, 2010 / August 25, 2011 
 
Summary:  Plans and coordinates health and safety program requiring application of engineering principles and technology to analyze 
and control conditions contributing to occupational hazards and diseases. 
 
Note:  The primary accountabilities below are intended to describe the general content of and requirements of this position and are not 
intended to be an exhaustive statement of duties.  Incumbents may perform all or some of the primary accountabilities listed below.  
Specific tasks or responsibilities will be documented in the incumbents’ performance objectives as outlined by the incumbents’ 
immediate supervisor or manager.  This position is security-sensitive and subject to Texas Education Code §51.215, which authorizes 
the employer to obtain criminal history record information. Must possess a valid driver’s license issued by the State where the applicant 
resides and must be insurable as defined in the UT System BPM 16-05-02, as applicable to the performance of essential duties and 
responsibilities of the position. 
 
Statement of Duties and Responsibilities:  
 
Develops and implements programs and policies for monitoring, preventing, and training in chemical, physical, radiological, and 
biological hazards at the university. 
 
Surveys, compiles, and analyzes data relating to occupational and environmental health issues such as chemical exposure, radiation, 
smoke, fumes, noise, temperatures, dusts, vapors, mists, gases, solvents, lighting, and ergonomics which are known or suspected of 
being real or potential detriments to health. 
 
Performs field and safety measurements, safety evaluations, and hazardous waste evaluations.  Maintains monitoring instrumentation 
and equipment. 
 
Develops or provides input to hazardous material communications, including maintaining material safety data sheets.   
 
Implements or recommends control measures for exposure to hazardous materials or conditions. 
 
Provides consultation to faculty, students, and staff regarding health related problems and correct use of personal protective equipment, 
clothing or accessories, and other safety equipment designed to reduce hazards; develops and facilitates training for personnel on 
issues related to health and safety. 
 
Monitors the university’s position in relation to Environmental, Health and Safety codes, standards of care, applicable laws and 
regulations.  Assures compliance through documented monitoring programs where such standards are applicable. 
 
Responds to hazardous chemical spill, identifies pollutant, determines hazardous impact, and recommend corrective action.   
 
Develops and implements a program and system to investigate and evaluate environmental health and safety incidents. 
 
Maintains working knowledge of new developments in the industry and government regulations. 
 
Develops and maintains database and reports files. 
 
Must be available for “On-Call” duty. 
 
Knowledge of all Microsoft Office software and able to learn and use institutional software systems. 
 
Complies with all State and University policies. 
 
Other duties may be assigned. 
 



 

                                                                                                               

Supervisory Responsibilities: Carries out supervisory responsibilities in accordance with the organization's objectives, policies and 
applicable laws.  
 
Qualifications: To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 
requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made 
to enable individuals with disabilities to perform the essential functions. 
 
 Minimum Education required: Bachelor’s Degree  
 
 Minimum Experience required: Two years of experience, related to the statement of duties and responsibilities; or  
      equivalent combination of education and experience. 
 
Physical Demands: The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to stoop, kneel, crouch, or crawl. The employee is frequently 
required to walk; use hands to feel and reach with hands and arms. The employee is occasionally required to stand; sit; climb or 
balance and talk or hear. The employee must occasionally lift and move up to 25 pounds. Specific vision abilities required by this job 
include close vision, distance vision, color vision or ability to compensate, peripheral vision and ability to adjust focus. 
 
May be required to wear Personal Protective Equipment to include:  Steel toe or Non-slippery shoes, eye protection, ear protection, 
hard hat, back belt, protective body suit, respiratory protection and rubber or leather gloves. 
 
Work Environment: The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 
 
While performing the duties of this job, the employee is occasionally exposed to moving mechanical parts; high, precarious places; 
fumes or airborne particles; toxic or caustic chemicals; explosives and risk of radiation. The noise level in the work environment is 
usually moderate. 
 
 


